	SOP Template Example – Laura Tuttle


SOP Title


Site Name
Study Name, #IRB Number
SOP ___, Version ___
Date Issued: 

Date Effective: 

INTRODUCTION/PURPOSE:  the reason for the SOP
SCOPE:  to whom/what the SOP applies
BACKGROUND/CONSIDERATIONS/DEFINITIONS:  any applicable background information or definitions relevant to this procedure 


REGULATIONS/GUIDELINES: any applicable federal, sponsor or institutional policies related to this procedure

PROCEDURE:  describe procedure and define responsibilities as applicable
REVIEW SIGN-OFF: 

	Name
	Date
	Signature

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


